Student Guide for Generating a Patient Log Summary Report in Exxat Prism

e Step 1: Login to Exxat Prism

e Step 2: Navigate to Learning Activities From Dashboard

(There are two ways to navigate to learning activities)

a. Click on the View Learning Activities
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b. From the left-hand menu, locate and click on Learning Activities.

MC”CK here to open the left menu
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e Step 3: Open the Reports Tab
a. Within the Learning Activities section, click on the Reports tab.
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e Stepd:

a.

e Step5:

a.
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Select Graphical Patient Log Summary> Report

Under the Reports tab, find and select Graphical Patient Log Summary Report
from the available options.
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Apply Filters

On the Graphical Patient Log Summary Report page, you will see filter
options at the top of the screen.

Adjust the filters as needed to customize your report (e.g., Course, Rotation,
Settings Status etc.).

Once you have selected the desired filters, click View Statistics Tab.
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Apply the filters as per the requirements and click on View Statistics Tab.
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Export the Report

After reviewing the report, click on the Export button located on the page.
The report will be downloaded in the PDF format.

Save the file to your preferred location on your device.
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Note: Ensure that the filters you apply are accurate to get the correct data in your report.

e Step 6: Export the Report

a. After reviewing the report, click on the Export button located on the page.

b. The report will be downloaded in the PDF format.
c. Save the file to your preferred location on your device.

Note: Ensure that the filters you apply are accurate to get the correct data in your report.
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